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WORKFLOW FOR REQUESTING LABORATORY TESTS FOR RESEARCH PROJECTS 

                                                 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Start  

End  

Payment using research grant: 

CDLRC prepares and submits CDL invoice with 

cover letter to Unit Kewangan HUiTM to obtain 

official UiTM invoice 

 

Complete the RRF and email to CDLRC (Dr Rafezah Razali) at rafezah091@uitm.edu.my 
  
 

 Review the RRF and channel the application to relevant unit 

 

Submit a copy of receipt of payment to the CDLRC 

 

Issue research code and quotation via email to researcher 

 

Lab staff/Medical Officers/CDLRC /  

Pathologists/Clinical Microbiologists 

Submit the official UiTM invoice to Unit Kewangan 

of Research Management Centre (RMC)  

 

Appropriate/Acceptable 

Send samples to the laboratory during office hours between 8 am to 5 pm 

 

Perform research sample analysis 

 

Verify and validate lab results / lab reports (human sample) 

 

Download Research Request Form (RRF) 
Website: https://hospital.uitm.edu.my/index.php/en/pathology 

                        →Download tab → Form → Research Request Form  

 

CDLRC  

Not appropriate / 

not suitable to run 

Researcher 

Application ended 

 

Researcher 

  Researcher 

Lab staff 

CDL Research Coordinator 

(CDLRC) 

Head of Unit (HOU) 

CDLRC 

Place a copy of each lab report at research result pigeonhole 

(in CDL PPUiTM Sg Buloh / CDL HUiTM Puncak Alam)  

 

 

Lab staff/CDLRC 

Payment by cash: 

Researcher to complete Borang Bayaran 

Perkhidmatan Makmal (BBPM)  

 

  Researcher 

  Researcher 

Initiate payment process upon completion of batch of sample analysis or at agreed intervals with researchers  

 

Researcher 

Collect the official UiTM invoice  

from CDLRC upon notification 

 

Submit the BBPM to CDLRC  

to obtain official sign/stamp  

 

  Researcher 

Contact CDLRC min 7 days after sending samples to lab to obtain validated lab reports (human sample) 

 

Bring the BBPM and make payment at the 

Unit Kewangan HUiTM   

 

Collect the BBPM from CDLRC  

upon notification  

 

Archive the copy of receipt of payment in the Billing of Research Project File 

 

  Researcher 

CDLRC / Researcher 

Make the payment at the Unit Kewangan of Research 

Management Centre (RMC) 
(refer to rmc.uitm.edu.my/index.php/download/proses-penyelidikan) 

CDLRC  

Responsibilities 
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